
                                
S O U T H E R N   I L L I N O I S   U N I V E R S I T Y 

C A R B O N D A L E 

      _______________________________________________________________________________________________________
Office of the Bursar, Student Services Building, Mail Code 4704

Carbondale, Illinois 62901-4704, 618/453-2221, Fax:618/453-4677 

DEPARTMENTAL ACCOUNT SET-UP REQUEST 
for the  

Bursar�s I-Payment Screen 

DEPARTMENT:________________________________________________________

Contact Name for Department:______________________________________________ 
Email Address:______________________________  Phone Number :______________  

AIS ACCOUNT NUMBER ACCESS:  (See reverse side to request additional access.)  

Budget Purpose Description:________________________________________________ 

Acct Number Editable    Acct Number  Editable 
Fund  Natural Account
Unit  Object
Budget Purpose Source Funds 
Dept. Activity 1 Fiscal Year 
Dept. Activity 2 Inst. Activity 00 
Function  Future Use 0000
**All fields are required 
Allow negative amounts to be deposited into this account?  Yes______ No______ 

Budget Purpose Description:________________________________________________ 

Acct Number Editable    Acct Number  Editable 
Fund  Natural Account
Unit  Object
Budget Purpose Source Funds 
Dept. Activity 1 Fiscal Year 
Dept. Activity 2 Inst. Activity 00 
Function  Future Use 0000
**All fields are required 
Allow negative amounts to be deposited into this account?  Yes______ No______ 

Department Fiscal Officer:___________________________________________     

Fiscal Officer Signature:    _____________________________Date: ________________ 
 
 
 
 
 
 
 



 
                                

S O U T H E R N   I L L I N O I S   U N I V E R S I T Y 
C A R B O N D A L E 

 

      _______________________________________________________________________________________________________
Office of the Bursar, Student Services Building, Mail Code 4704 

Carbondale, Illinois 62901-4704, 618/453-2221, Fax:618/453-4677 

Budget Purpose Description:________________________________________________ 
 
   Acct Number Editable     Acct Number  Editable 
Fund   Natural Account   
Unit   Object   
Budget Purpose   Source Funds   
Dept. Activity 1   Fiscal Year   
Dept. Activity 2   Inst. Activity 00  
Function   Future Use 0000  
**All fields are required 
Allow negative amounts to be deposited into this account?  Yes______ No______ 
 
 
 
Budget Purpose Description:________________________________________________ 
 
   Acct Number Editable     Acct Number  Editable 
Fund   Natural Account   
Unit   Object   
Budget Purpose   Source Funds   
Dept. Activity 1   Fiscal Year   
Dept. Activity 2   Inst. Activity 00  
Function   Future Use 0000  
**All fields are required 
Allow negative amounts to be deposited into this account?  Yes______ No______ 
 
 
Budget Purpose Description:________________________________________________ 
 
   Acct Number Editable     Acct Number  Editable 
Fund   Natural Account   
Unit   Object   
Budget Purpose   Source Funds   
Dept. Activity 1   Fiscal Year   
Dept. Activity 2   Inst. Activity 00  
Function   Future Use 0000  
**All fields are required 
Allow negative amounts to be deposited into this account?  Yes______ No______ 
 

**Copy this sheet if access to more accounts is needed. 
 


